I-CARE Centre for Whole-person Development
W2 AZREL

NGO Internship Programme 2022-23
2022-23 {EEEFEALFERREHATE]

General information of partner agency EE LR

Gaia Education Limited

Name £ 7#: \
HAZEHRAE

Address Hr#-: 87A, Tseng ]:au Sheung Tsuen, San Hui, Tuen Mun
HPETEHEE B 87A

Website 48 H: http://www.gaiaedu.org.hk/

Brief introduction of

the agency

HEAEE

Gaia Education Limited is a NGO operating a local private primary school, RTC
Gaia School. Our mission is to nurture the development of local alternative
education under our beliefs of learning from nature and human-oriented. We have
established the first Hong Kong alternative primary school with the theme on
“Nature, Humanity and Autonomy”, and have been continuously working on
developing a thorough local alternative curriculum from playground to secondary
school. We also organise teaching facilitating training and share our experiences
in the hope to promote an open and diversified education environment in Hong
Kong. At the same time, we organise various nature educational programmes
which cover languages, literature, mathematics, sciences, arts, personal
development and workshops on parenting, as well as activities promoting local

humanity alternative education.
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Details of internship offered B F:1EEEE

Internship period
EEH:

From f: 06/02/2023 to £: 31/03/2023 (dd/mm/yyyy)

No. of weekly

working hours
(ST ERMR(EIES 6

7 — 14 hours (may have to work on some weekends) (excluding lunch hour)
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http://www.gaiaedu.org.hk/

Position Ffir:

1.) Assistant Social Media Creative Editor 132 {46 B 45
2.) Assistant Activity Facilitator B EEN4E

No. of vacancies $4%8:

1) 1
2) 1

Job description

1.) Assistant Social Media Creative Editor

To develop a social media promotion strategy for the organisation
To create regular posts on social media for the organisation

To produce short video clips and photos for our activities

To write and edit promotion materials

To assist in facilitation of alternative educational activities

other ad-hoc tasks
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2.) Assistant Activity Facilitator

AR e To assist in planning and coordination of weekend or holiday
programmes (with a lot of outdoor activities in the nature)
e To help out with photo-taking and video-shooting during activities and
editing afterwards
e To support facilitation of on-site programmes
e To assist in some program administration e.g. follow up on enrolments,
contacting participants
e other ad-hoc tasks
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1.) Assistant Social Media Creative Editor
e Familiar with the operation of social media on the market
Requirements ZZ3K: e Have a good knowledge in branding and marketing

Open to challenges

Be initiatives, creative and human-oriented




Curious in experiential learning & alternative education
Enjoy working with children

Enjoy nature and do not mind working outdoor
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2.) Assistant Activity Facilitator

A jolly and active person

Able to work outdoor in the wild and in the countryside for the whole
day

Open to challenges

Flexible, open-minded and easy-going

Be initiatives, creative and human-oriented

Curious in experiential learning & alternative education

Enjoy working with children

Love nature & care about the environment
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Specific skills
A AE:

1.) Assistant Social Media Creative Editor

Good writing and editing skills
Graphic design skills

Video editing skills

Basic photo-taking and video-shooting

Good at social media promotion / dissemination
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2.) Assistant Activity Facilitator
e Good physical fitness
e Video editing skills
e Basic photo-taking and video-shooting
e Familiar with social media application

e Recognized first aid certificate preferable
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e Perform duty at RTC Gaia School or mobile office
e May follow special split team roster or work-from-home arrangement under

Working mode pandemic requirements
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HKS$65 / hour (31% by the attached organisation; 69% by I-CARE Centre for
Allowance JEH/E: Whole-person Development)
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